UNIVERSITY OF HUDDERSFIELD - GENERAL HEALTH AND SAFETY RISK ASSESSMENT FORM FOR ORGANISED VISITS BY CHILDREN ONTO CAMPUS
	Brief description of event/visit:    

	Location: 
	Assessment carried out by: 
	Assessment date: 
	Assessment reference: 


	SPECIFIC ASPECT OF EVENT/VISIT:  Arrival onto and leaving campus  

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	Large groups of people near to internal campus roads or adjacent public roads.
	People being struck by a moving vehicle or vehicles.
	Any visitors on the visit including pupils / students and teachers
	Designated drop off and pick up point at Storthes Hall bus stop or Wakefield Road car park.  This is pre-arranged to the visit.
Groups supervised by teachers etc on arrival and when departing.


	
	
	
	


	SPECIFIC ASPECT OF EVENT/VISIT: Movement around the campus and within buildings, including campus tours

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	Large groups of people near to and crossing internal campus roads.
	People being struck by a moving vehicle or vehicles.


	Anyone involved in the visit including pupils / students, teachers, Ambassadors
	Routes confined to footpaths and designated crossing points. 

Small supervised groups given clear instruction.

	
	
	
	

	Personal safety of those within the groups on an open campus.


	Aggressive or violent behaviour towards the group or individual members. 


	
	Movement confined to well-populated areas and supervised at all times. 

Activity undertaken only during daylight hours. 
Groups’ supervisors all have working mobile phones and are given contact number for campus support assistance.

 
	
	
	
	

	Obstructions, floor coverings and surfaces in poor condition, inadequate lighting. 


	Slips or trips resulting in falls, particularly when moving on stairs.


	
	Steps and stairs have handrails. Adequate lighting within buildings and on stairwells. 

Activity undertaken in daylight hours.
Participants asked to walk, not run and are supervised whilst moving around campus.


	
	
	
	


	SPECIFIC ASPECT OF EVENT/VISIT: Movement around the campus and within buildings, including campus tours (continued) 

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	Walking adjacent to canal.


	Participants falling into canal. 


	Anyone involved in the visit including pupils / students, teachers, Ambassadors
	Canal towpath and footpaths adjacent are very wide and safely accommodate group numbers.
Groups supervised at all times.


	
	
	
	

	Unfamiliarity with buildings during emergency evacuation.


	Delay in evacuating the building.
	
	Exit and fire exit routes clearly signed.

Evacuation Marshals and Wardens present within buildings.
Groups supervised whilst in buildings, supervisors aware of evacuation procedures etc.

  
	
	
	
	

	High hazardous areas on campus (e.g. construction sites)
	Unauthorised entry and contact with site traffic activities or equipment within or adjacent to these areas.

	
	Entry restrictions, secure boundaries and clear signage to indicate these areas. 

Groups supervised at all times. 


	
	
	
	


	SPECIFIC ASPECT OF EVENT/VISIT: Classroom-based activities

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	Obstructions, floor coverings and surfaces in poor condition


	Slips or trips resulting in falls, when moving around the classroom.


	All those involved in the visit including pupils / students, teachers, Ambassadors 
	Classroom checked for safe condition prior to the event.
	
	
	
	

	Electrical appliances
	Using damaged portable appliances, cables and plugs.

	
	Portable appliances checked for safe condition prior to use.  
Maintenance and testing of appliances up to date.
Use of appliances supervised.

  
	
	
	
	


	SPECIFIC ASPECT OF EVENT/VISIT: Classroom-based activities (continued)

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	Difficulty or delay in evacuating venue in the event of an emergency
	Over-crowding of venue

Unfamiliarity with the evacuation procedures of the building where the activity is based.


	All those involved in the visit including pupils / students, teachers, Ambassadors
	All venues have a set capacity which is adhered to. 

Numbers of visitors clarified and agreed prior to the event. 
Organiser ensures layout of room provides good circulation space

Supervisors aware of the building’s evacuation procedures and these are also conveyed to the groups at the beginning of the activity.


	
	
	
	

	Inappropriate and unsupervised use of materials and equipment 


	Cuts, choking, burns etc.
	Pupils / students undertaking individual activities. 
	Use of materials such as non-toxic glue and equipment appropriate to age-group of the participants.
Activity supervised at all times by event leader and teaching staff from visiting schools/colleges


	
	
	
	


	SPECIFIC ASPECT OF EVENT/VISIT: Supervision of visitors under the age of 18

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	Pupils left unsupervised, inadequate level of supervision or inappropriate supervisors


	Inappropriate behaviour by participants.
	All those involved in the event.


	Register taken and visitors issues with badges detailing emergency contact number

Activity supervised at all times by event leader, teaching staff from visiting schools/colleges and Student Ambassadors

Relevant staff and Ambassadors are CRB checked.

Ambassadors receive training on child protection and emergency procedures.

Procedures in place with individual schools and colleges for resultant actions from any inappropriate behaviour by individuals
All staff and Ambassadors involved are well briefed prior to the event.

	
	
	
	

	Supervisors unaware of health and safety implications relating to the event, their roles and responsibilities, emergency procedures etc


	Participants being subject to physical or mental harm.
	
	
	
	
	
	

	SPECIFIC ASPECT OF EVENT/VISIT: Supervision of visitors under the age of 18 (continued)

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	Event organizer unaware of individual visitors with health issues.


	Individual participants suffering illness or injury during visit.


	All those involved in the event.
	School/college to notify event organizer of health issues prior to event
	
	
	
	


Note: in addition to above, which are generic to all organised events or visits, there maybe other aspects unique to the specific event or visit.  The associated health and safety aspects will also need to be considered through this risk assessment.  Such aspects can include visits to, and involvement in activities within, workshops and laboratories.  These can be recorded below.    
	SPECIFIC ASPECT OF EVENT/VISIT: 

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	
	
	
	
	
	
	
	


	SPECIFIC ASPECT OF EVENT/VISIT: 

	Hazards identified
	Risks to health and safety
	People at risk
	Measures to manage the risks effectively
	Any further actions or information
	Action by:

	
	
	
	
	
	Who
	When
	Completed

	
	
	
	
	
	
	
	


	Copy of risk assessment forwarded onto school or college?
	
	Yes
	
	No
	Date forwarded to school or college:


RISK ASSESSMENT REVIEW:

	To be carried out by: 
	Date when to be carried out by: 
	Review assessment reference:


Version: September 2007

