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THE UNIVERSITY OF HUDDERSFIELD - FIRE RISK ASSESSMENT
Form E:  Information, Instruction and training 
	School / Support Service / University Centre:


	Building: 
	Area(s) assessed: 

	Assessment date:
	Assessment by:
	Assessment reference:


	Aspect considered
	Suggested risk prevention and protection measures
	Additional and/or suitable alternative risk prevention and protection measures
	Action by

	
	
	
	Who
	When
	Completed

	1
	Occupants aware of how to recognise the fire alarm.
	· Through local health and safety inductions staff and students must be made aware that:

· Fire alarms in University buildings are a continuous ringing bell or electronic siren;

· On hearing the fire alarm they make their area safe, evacuate to the relevant assembly point and remain there until otherwise instructed

· The first action if they discover a fire, no matter how small, is to raise the fire alarm.

· Fire action notices to reinforce what’s expected of staff and students need to be conspicuously located, in particular: 

· Adjacent to fire alarm call points; and

· In areas where larger numbers of people will be present and less likely to be familiar with actions to take.

· Staff attending to visitors or have organised an event involving visitors onto campus must ensure the action to take in the event of fire situation is conveyed individually or collectively.


	
	
	
	

	2
	Occupants aware of the action to take on hearing the fire alarm.


	
	
	
	
	

	3
	Occupants aware of what action to take if they discover a fire.
	
	
	
	
	

	4
	Appropriate building evacuation practices are carried out. 
	· Carried out at least twice yearly and take place when occupancy levels, type and spread are a good representation.

· Each practice must be recorded, including the significant findings, any actions arising and when these have been completed.

· Additional practices to take account of occupancy outside ‘normal’ hours, e.g. early morning workers or evening teaching.
   
	
	
	
	


	Aspect considered
	Suggested risk prevention and protection measures
	Additional and/or suitable alternative risk prevention and protection measures
	Action by

	
	
	
	Who
	When
	Completed

	5
	Means of escape clearly and appropriately signed.


	· Signage must incorporate the ‘running man’ pictogram and, where necessary, an arrow to clarify direction of travel to exit the building.

· Within rooms where confusion could occur because of other doors that are not exit points, particularly if occupants are less familiar with the building, the doors that are exit points should have the appropriate signage. 

· On common means of escape, e.g. corridors, stairways, the route, or routes, occupants can take must be clearly apparent.

· Awareness of means of escape is also provided through;

· Staff and student inductions; and

· Conveying to visitors individually or collectively, e.g. at the start of an organised event


	
	
	
	

	6
	Occupants aware of means of escape within their areas
	
	
	
	
	

	7
	Occupants aware of general workplace fire safety and their role in and contribution to this.
	· Staff, students and visitors must be made aware of what they can do to reduce the risk of unwanted fires and ensure their and other people’s health and safety.

· In addition to information and instruction referred to in the risk prevention and protection measures for aspects 1 to 6, awareness can also be provided for general fire safety training.

· For staff working in areas and carrying out activities that involve specific fire risks, training that’s tailored, including  the practical use of fire fighting, will be more relevant.  Such areas and activities will include:
· Using flammable and other dangerous substances;

· Hot work, cooking; and

· Stewarding at public events.


	
	
	
	


	Aspect considered
	Suggested risk prevention and protection measures
	Additional and/or suitable alternative risk prevention and protection measures
	Action by

	
	
	
	Who
	When
	Completed

	8
	Those with specific roles or responsibilities understand how to effectively carry these out. 
	· Information, instruction and training provided to those with specific roles or responsibilities in the event of a fire or building evacuation.  These will include:
· Evacuation Marshals and Wardens; and

· Emergency response assigned from the Control Hub.

· Periodic refresher training etc is provided through arranged sessions, evacuation practices and other practice emergency situations.

	
	
	
	

	9
	Personal emergency evacuation plans for disabled persons
	· Personal emergency evacuation plans (PEEPs) are in place for staff and students with a temporary or permanent disability that could adversely affect their safety in the event of a building evacuation.

· The individual will be involved in the drawing up of their PEEP.

· The PEEP will take account of the buildings the individual will occupy, and are likely to enter, and the arrangements in place to, including their actions, to ensure their safety in the event of an evacuation. 
· For pre-arranged visitors, establishing whether any specific arrangements are necessary to be carried out beforehand.

· Individual PEEPs will be reviewed as and when is appropriate 


	
	
	
	


	Date copy of fire risk assessment forwarded onto the Statutory Compliance Officer within Estates & Facilities:


(An up to date copy of this fire risk assessment must be forwarded onto the Statutory Compliance Officer within Estates and Facilities to assist in the compiling of relevant fire safety information for individual buildings)  

Fire risk assessment review

	To be carried out by:
	Date to carried out by:
	Assessment review reference:


(Should any significant changes occur, e.g. the introduction of new activities or flammable materials, or there’s reason to be believe it may no longer be valid, e.g. as a result of an incident, the assessment will need to be reviewed to ensure these changes are taken account of.  As part of sensible fire risk management the assessment should also be periodically reviewed to ensure it reflects current working practices and situations)    
Version: August 2007


