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THE UNIVERSITY OF HUDDERSFIELD - FIRE RISK ASSESSMENT
Form D: Day-to-day fire safety management for office-based, lecture rooms and similar environments 
This form is intended for areas where fire risks and the prevention and protection measures for these risks are typically generic.  Suggested prevention and protection measures are given, along with opportunity to record any additional or suitable alternative measures that are in place.

In carrying out of the assessment, if it is felt the form does not cover in sufficient detail the specific fire risks within the area, form D for laboratories, workshops should be completed.    

	School / Support Service / University Centre:


	Building: 
	Area(s) assessed: 

	Assessment date:
	Assessment by:
	Assessment reference:


	1.0  Generic fire risk areas, prevention and protection measures

	Fire risk area
	Suggested risk prevention and protection measures
	Additional and/or suitable alternative risk prevention and protection measures
	Action by

	
	
	
	Who
	When
	Completed

	1.1
	Combustible materials in close proximity to heat sources. 
	· Stored papers, cardboard boxes etc kept away from light fittings as part of any high level storage system.
· Portable heaters used only as a temporary measure and positioned where not in close proximity to combustible materials, e.g. not underneath desks 

	
	
	
	

	1.2
	Damaged portable electrical appliances and overloading electrical sockets
	· All portable electrical appliances within the area have been:
· recorded on an inventory; and

· subject to appropriate periodic maintenance, i.e. thorough visual inspection or combined inspection and test.

· Use of personally-owned portable appliances prohibited unless subject to appropriate checks to ensure safe condition and use.
· Sufficient number of fixed socket outlets provided.
· 4-way extension outlets and similar used only as a temporary measure and positioned away from areas of potential damage.  4-way extensions are not daisy chained together.

	
	
	
	

	1.0  Generic fire risk areas, prevention and protection measures (continued)

	Fire risk area
	Suggested risk prevention and protection measures
	Additional and/or suitable alternative risk prevention and protection measures
	Action by

	
	
	
	Who
	When
	Completed

	1.3
	Smoking and similar ignition sources.
	· Smoking prohibited within assessment area, as required by University’s specific policy, and occupants fully aware.
· Appropriate action taken against individuals in breach of the University’s smoking policy.


	
	
	
	

	1.4
	Compromised means of escape (including corridors, stairwells etc that form part of the means of escape for the area being assessed) or access to emergency equipment.
	· Layout of area ensures circulation spaces provide clear means of escape to exit points.

· Regular checks undertaken to ensure means of escape maintained and not used as storage spaces.
· Occupant capacities of individual rooms adhered to. Room capacities are available from Estates & Facilities.
· Large quantities of open combustible materials kept positioned away from exit points where possible.

· Clear access maintained to any fire fighting equipment and/or fire alarm call points.

	
	
	
	

	1.5
	Inappropriate action in discovering a fire or hearing the fire alarm.
	· Occupants fully aware of their actions to take in the event of discovering a fire or on hearing the fire alarm.

· Exit points from rooms clearly identifiable, particularly where occupants are unfamiliar.
· Assessment area covered by fire risk assessment form E ‘Information, instruction and training’


	
	
	
	

	1.6
	Poor housekeeping increasing potential spread of an unwanted fire.
	· Rubbish not allowed to over accumulate and is properly disposed of.
· Good housekeeping maintained through regular checks and occupants awareness of their role.

· Fire doors kept shut.  Devices that operate with the fire alarm system are used for fire doors from rooms onto means of escape which wish to be propped open whilst building is occupied. 


	
	
	
	

	2.0  Specific fire risks, prevention and protection measures

	Fire risk area
	Suggested risk prevention and protection measures
	Additional and/or suitable alternative risk prevention and protection measures
	Action by

	
	
	
	Who
	When
	Completed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Date copy of fire risk assessment forwarded onto the Statutory Compliance Officer within Estates & Facilities:


(An up to date copy of this fire risk assessment must be forwarded onto the Statutory Compliance Officer within Estates and Facilities to assist in the compiling of relevant fire safety information for individual buildings)  

Fire risk assessment review

	To be carried out by:

	Date to be carried out by:

	Assessment review reference:


(Should any significant changes occur, e.g. the introduction of new activities or flammable materials, or there’s reason to be believe it may no longer be valid, e.g. as a result of an incident, the assessment will need to be reviewed to ensure these changes are taken account of.  As part of sensible fire risk management the assessment should also be periodically reviewed to ensure it reflects current working practices and situations)    
Version: June 2007

