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THE UNIVERSITY OF HUDDERSFIELD - FIRE RISK ASSESSMENT
Form D: Day-to-day fire safety management for workshop, laboratories, studios and similar areas 
This form is intended for areas where greater fire hazards are likely to be present because of the activities taking place, dangerous substances being stored, used and disposed of, and the equipment and machinery present and used.  The accompanying guidance will assist with its successful completion.  

	School / Support Service / University Centre:


	Building: 
	Area(s) assessed: 

	Assessment date:
	Assessment by:
	Assessment reference:


1.0
Flammable and highly flammable liquids

	1.1
	Are flammable or highly flammable liquids present in the assessment area(s)?
	
	Yes
	(go to 1.2)
	
	No
	(go to 2.0)


	1.2
	Are there arrangements in place for maintaining up to date records of these liquids?
	
	Yes
	
	
	No
	


	1.3
	Are Estates & Facilities aware of the quantities, types and locations of these liquids?
	
	Yes
	
	
	No
	


1.4
Risk management measures for flammable and/or highly flammable liquids
	Aspect
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	Storage
	
	
	
	
	
	
	

	Safe use
	
	
	
	
	
	
	

	Disposal
	
	
	
	
	
	
	


2.0
Flammable gases, highly flammable gases and Liquefied Petroleum Gases (LPG)  

	2.1
	Are any such gases present in the assessment area(s)?
	
	Yes
	(go to 2.2)
	
	No
	(go to 3.0)


	2.2
	Are there arrangements in place for maintaining up to date records of these gases?
	
	Yes
	
	
	No
	


	2.3
	Are Estates & Facilities aware of the quantities, types and locations of these gases?
	
	Yes
	
	
	No
	


2.4
Risk management measures for flammable and/or highly flammable gases, and/or LPG
	Aspect
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	Storage
	
	
	
	
	
	
	

	Safe use
	
	
	
	
	
	
	

	Disposal
	
	
	
	
	
	
	


3.0
Oxidising substances, including oxygen cylinders
	3.1
	Are any oxidising substances present in the assessment area(s)?
	
	Yes
	(go to 3.2)
	
	No
	(go to 4.0)


	3.2
	Are there arrangements in place for maintaining up to date records of these substances?
	
	Yes
	
	
	No
	


	3.3
	Are Estates & Facilities aware of the quantities, types and locations of these substances?
	
	Yes
	
	
	No
	


3.4
Risk management measures for oxidising substances
	Aspect
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	Storage
	
	
	
	
	
	
	

	Safe use
	
	
	
	
	
	
	

	Disposal
	
	
	
	
	
	
	


4.0
Combustible and flammable dusts

	4.1
	Are there any activities or processes that involve or create combustible or flammable dusts?
	
	Yes
	(go to 4.2)
	
	No
	(go to 5.0)


	4.2
	Are Estates & Facilities aware of these activities or processes and the dusts involved?
	
	Yes
	
	
	No
	


4.3
Risk management measures for activities and processes involving combustible and flammable dusts 

	Activity and dust involved
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	
	
	
	
	
	
	
	


4.3
Risk management measures for activities and processes involving combustible and flammable dusts (continued) 

	Activity and dust involved
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	
	
	
	
	
	
	
	


5.0
Fire risk activities

	5.1
	Are there activities within the assessment area(s) that potentially increase the risk of fire?
	
	Yes
	(go to 4.2)
	
	No
	(go to 5.0)


	5.2
	Are Estates & Facilities aware of these activities?
	
	Yes
	
	
	No
	


5.3
Risk management measures for fire risk activities
	Activity
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	
	
	
	
	
	
	
	


5.3
Risk management measures for fire risk activities (continued)

	Activity
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	
	
	
	
	
	
	
	


6.0
General fire risk management measures

	Aspect
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	Maintenance of good housekeeping standards
	
	
	
	
	
	
	

	Storage, use and disposal of combustible materials
	
	
	
	
	
	
	

	Electrical equipment and portable electrical appliances
	
	
	
	
	
	
	


6.0
General fire risk management measures (continued)

	Aspect
	Existing Measures
	Adequate
	Additional Measures
	Action by

	
	
	Yes
	No
	
	Who
	When
	Completed

	Maintaining means of escape
	
	
	
	
	
	
	

	Portable heaters
	
	
	
	
	
	
	

	Prohibition of smoking 
	
	
	
	
	
	
	

	Clearly detectable fire alarm system
	
	
	
	
	
	
	

	Outside storage facilities
	
	
	
	
	
	
	

	Arson
	
	
	
	
	
	
	


7.0
Other fire safety risk management measures

	


	Date copy of fire risk assessment forwarded onto the Statutory Compliance Officer within Estates & Facilities:


(An up to date copy of this fire risk assessment must be forwarded onto the Statutory Compliance Officer within Estates and Facilities to assist in the compiling of relevant fire safety information for individual buildings)  

Fire risk assessment review

	To be carried out by:

	Date to be carried out by:

	Assessment review reference:


(Should any significant changes occur, e.g. the introduction of new activities or flammable materials, or there’s reason to be believe it may no longer be valid, e.g. as a result of an incident, the assessment will need to be reviewed to ensure these changes are taken account of.  As part of sensible fire risk management the assessment should also be periodically reviewed to ensure it reflects current working practices and situations)    
GUIDANCE FOR FORM D: DAY-TO-DAY FIRE SAFETY MANAGEMENT FOR WORKSHOP, LABORATORIES AND SIMILAR AREAS
1.0
Flammable and highly flammable liquids (e.g. petrol and oils, solvents, aerosols)
An up to date inventory or similar record of flammable and/or highly flammable liquids must be maintained.  This will assist in providing useful information to the emergency services should their attendance be required.

The Statutory Compliance Officer (SCO) within Estates and Facilities must be notified of the types, quantities and locations of flammable and/or highly flammable liquids to ensure the correct fire fighting equipment is provided within the assessment area(s). 

Storage

Quantities must be kept to the minimum necessary.

Storage must be in a secure metal cabinet designed for purpose, incorporating a spillage tray or trays, and appropriately labelled to indicate its contents.  Quantities within individual cabinets must not exceed 50 litres.

Storage cabinets must be away from means of escape, especially exit points from individual rooms.

When not in use, liquids must be kept in the designated storage cabinet.

Use

Decanting must only be done if absolutely necessary.  This must be within a designated area, e.g. contain spillages, away from sources of ignition, and into appropriate containers, clearly labelled.

At individual workstations, quantities must not exceed 500ml unless absolutely necessary.

Tasks must be subject to specific risk assessment.

Containers must not be left open, allowing vapours to easily escape.

Those working with liquids must have at least a basic understanding of: the risks; how to safely store, handle and dispose; and deal with emergency situations (e.g. spillages, clothing contamination).

Disposal

Disposal must not be by pouring down sinks or into drains.  Special hazardous waste arrangements should in place for complete use, recycle or provision of adequate containers for safe disposal.

Any items for disposal that are contaminated with flammable or highly flammable liquid, e.g. rags or wipes must also be properly disposed of and be separated from general duty wastes.  These are classed as hazardous wastes and the waste bins need to be labeled to make this clear, ensure bins are metal and provided with metal lid for these types of waste and are located in sensible area (e.g. away from exit routes, ignition and heat sources)
2.0
Flammable gases, highly flammable gases and Liquefied Petroleum Gases (LPG)  

An up to date inventory or similar record of flammable and/or highly flammable gases and/or LPG must be maintained.  This will assist in providing useful information to the emergency services should their attendance be required.

The Statutory Compliance Officer (SCO) within Estates and Facilities must be notified of the types, quantities and locations of flammable and highly flammable gases, and LPG to ensure the correct fire fighting equipment is provided within the assessment area(s). 

Storage

Quantities must be kept to an absolute minimum.

Cylinders and any storage areas must be appropriately identified, e.g. labels and signage.

Wherever possible, cylinders should be located outside the building and within a secure compound. If the storage of cylinders is within the building they must be kept secure, in an upright position, located away from means of escape and exit doors from rooms, and where potentially susceptible to damage.
Supply lines must have flashback arrestors. 

Use

Those using the gases must have at least a basic understanding of the risks, how to safely use and actions to take in an emergency (e.g. leaks).

Cylinders and their critical components (supply lines, connection valves, regulators etc.) must be subject to regular checking by competent personnel.  Arrangements must be in place should any faults be discovered.

Arrangements must in place to promptly cut-off supplies should evacuation be necessary.  This should not unduly delay evacuation though.

Disposal

Arrangements must be in place with the supply company to ensure the prompt removal of redundant cylinders.
Redundant cylinders awaiting collection must be securely stored and the quantity of cylinders must not be allowed to accumulate whilst awaiting collection.

3.0
Oxidising substances, including oxygen cylinders

An up to date inventory or similar record of oxidising substances must be maintained.  This will assist in providing useful information to the emergency services should their attendance be required.

The Statutory Compliance Officer (SCO) within Estates and Facilities must be notified of the types, quantities and locations of any oxidising substances to ensure the correct fire fighting equipment is provided within the assessment area(s). 

Storage

Oxidising substances, including oxygen cylinders, must be stored away in well ventilated areas from heat sources and any flammable materials.

Cylinders and their critical components (supply lines, connection valves, regulators etc.) must be subject to regular checking by competent personnel.  Arrangements must be in place should any faults be discovered.

Use

Those using these substances must have at least a basic understanding of the risks associated with fire, how to safely use the substances and actions to take in an emergency.

Disposal

Oxidising substances must never be disposed of with flammable materials.  Complete use of the substances should be considered in the first instance.  Those awaiting disposal must be located away from heat sources and flammable materials, and not allowed to accumulate. 

4.0
Combustible and flammable dusts


5.0
Fire risk activities

These will include the use of heat sources, applying ignition sources, carrying out hot work and result in smouldering materials.  Examples are: welding, grinding, cutting, soldering, equipment generating sparks or friction.  Such activities should be subject to specific risk assessment.

Safe working methods must be established to reduce the risk of fire.  Those applying undertaking fire risk activities must understand and follow these safe working methods.

Certain fire risk activities should be covered by a permit-to-work system.  The permit will establish who is authorised to undertake the work, when it is to be done, the precautions in place, including periodic checks to ensure it is not presenting a fire risk during its cooling process, i.e. ‘fire watching’, and ensure the activity is signed off when safely completed.  Information on a permit-to-work system is available from the SCO within Estates and Facilities.  
6.0
General fire risk management measures

Maintenance of good housekeeping standards

Staff, and students, must be aware of the importance of good housekeeping as risk management measure for reducing the likelihood of unwanted fires and mitigating the risks to people and property should an unwanted fire break out, and the role they have in maintaining good standards.
The housekeeping standards can be specific to the area or areas being assessed and can include dusty environments, e.g. wood dust on floors or benches, oil or grease from machinery or kitchen activities which may also have accumulated in extractor hoods, or on the machinery.

Arrangements need to be in place for the periodic checking of areas, e.g. through safety inspections, to ensure good standards of housekeeping are maintained and appropriate action is taken to rectify poor standards if discovered.  The frequency of checks will be determined by the nature and potential seriousness fire hazards, and the importance of the risk management measures in place.  

Safe storage, use and disposal of combustible materials

Combustible material that is rubbish must be removed on a regular basis and not allowed to over-accumulate.
Large areas of combustible materials (e.g. storerooms, notice boards and displays) must not be located in close proximity to heat sources.

Electrical equipment and portable electrical appliances 

As a potential source of ignition, electrical equipment and portable electrical appliances must be appropriate to the environment and areas where the equipment or appliances are intended to be used, e.g. instrinsically safe installations and equipment for flammable atmospheres.

Equipment and appliances must also be subject to the appropriate maintenance, e.g. periodic inspection or combined inspection and testing of portable appliances, fixed installation testing coordinated by Estates and Facilities.  

Maintaining means of escape

Arrangements should be in place to ensure the periodic checking of means of escape, including communal areas serving the area(s) being assessed, to ensure they are free of obstructions and fire hazards materials that can easily compromise escape. and know how to act on any problems discovered.

Staff must be aware of the role and responsibility they have in maintaining means of escape, including the actions to take should they discover a hazard affecting a means of escape.

Portable heaters
Portable heaters should only be used as a temporary measure and not a permanent solution. 

Arrangements must be in place to ensure any heaters that are provided are in and will be maintained in a safe condition, e.g. obtaining through Estates and Facilities.

Heaters must be located away from flammable materials and staff aware of safe practices when using any heater.

Prohibition of smoking

Smoking in all buildings and workplaces directly under the University’s control is prohibited.  Any indications that smoking is taking place must be acted on.

Clearly detectable fire alarm system
Arrangements must be in place to ensure occupants are able to clearly hear the fire alarm, especially over ambient noise, or are alerted by other means (e.g. visual device).  

The detection, audible or otherwise, of the fire alarm system may need to be reviewed where activities, equipment or changes in layout etc could have an adverse impact, e.g. increased noise levels.  Where an adverse impact occurs, or is considered as possible, liaison must take place with the SCO within Estates and Facilities. 
Outdoor storage facilities
Dedicated outdoor storage facilities, skips etc can give rise to an unwanted fire through the accidental ignition of items being stored as a result of adjacent activities.  The materials being stored in these facilities (e.g. flammable gases cylinders) or a facility’s proximity to adjacent buildings can increase the risks should an unwanted fire start.

It is important such facilities are designed and positioned in accordance with relevant standards or guidance.  Further advice is available from the Office of Health & Safety and Occupational Health, and Estates and Facilities, particularly in relation to skips.  
Arson
The likelihood of arson is greatly reduced by effective security, vigilance amongst staff and other physical and procedural measures to reduce potential opportunities, e.g. rubbish accumulating outside buildings or accessible areas within buildings, areas containing flammable materials not secure.  Particular attention needs to be paid to outdoor storage facilities as these are potentially more vulnerable to deliberate fire starting.   
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