PRE-EVENT AND PERFORMANCE HEALTH AND SAFETY CHECKLIST
	Event / performance
	

	Location
	

	Overall supervisor
	


The following must be checked immediately prior to the event or performance by the person responsible for overall supervision

	1.0 ACCESS AND EGRESS

	Aspect
	Yes
	N/A
	Details if issue found
	Corrective action taken

	1.1
	Entry and exit areas easily accessible?

	
	
	
	

	1.2
	Thoroughfares defined, clear of obstructions and trip hazards?

	
	
	
	

	1.3
	Thoroughfares suitably illuminated?


	
	
	
	

	1.4
	Except for toilets, doors to other rooms off thoroughfares locked?


	
	
	
	

	1.5
	Exit and fire exit routes clearly signed?


	
	
	
	

	1.6
	All doors forming part of means of escape are available?


	
	
	
	


	2.0 AUDIENCE NUMBERS AND SEATING

	Aspect
	Yes
	N/A
	Details if issue found
	Corrective action taken

	2.1
	Arrangements in place to ensure assigned capacity not exceeded?

	
	
	
	

	2.2
	Loose seats secured together, rows not less than 4 or more than 12?


	
	
	
	

	2.3
	Gaps between rows of loose seats not less than 500mm?

	
	
	
	

	2.4
	Gangways not less than 1m wide and unhindered to exit points?


	
	
	
	


	3.0 AUDIENCE MANAGEMENT AND EMERGENCY ARRANGEMENTS

	Aspect
	Yes
	N/A
	Details if issue found
	Corrective action taken

	3.1
	Agreed numbers acting as stewards present?

 
	
	
	
	

	3.2
	Stewards have received briefing in relation to role and emergencies?


	
	
	
	

	3.3
	First aid assistance and facilities in place?

	
	
	
	


	4.0 EQUIPMENT

	Aspect
	Yes
	N/A
	Details if issue found
	Corrective action taken

	4.1
	Evidence that equipment being used checked for safe condition?

	
	
	
	


Confirmation that checks have been carried out:

	Name:
	Date:


Version: July 2009

