Template Letter – Academic Visitor (Standard Visitor Visa) 

To be used for visits of more than 6 and up to 12 months
MUST BE PRINTED ON UNIVERSITY LETTERHEAD

Date

Private & Confidential
Visitor Full Name
Via email




Dear name

I write to invite you to visit the University of Huddersfield between date and date (cannot exceed 12 months) to undertake the following permitted activities, within the School of School name:

(Delete as appropriate)
· You are an academic visiting to take part in formal exchange arrangements with the University of Huddersfield.

· You are carrying out research for your own purposes whilst you are on sabbatical leave from your home institution.

· You are an eminent senior doctor / dentist (DELETE AS APPROPRIATE) taking part in research / teaching / clinical practice (DELETE AS APPROPRIATE).  

This invitation is in recognition of your special expertise as their current job title at the University name (their current employer). 

You will not be employed by the University of Huddersfield and will not be filling a vacancy or working under the control of the University during your visit. 

It is our understanding that you will continue in your current employment after your visit to the University of Huddersfield. 

Choose one of the following sentences and delete the other:
I confirm that you will not receive any pay from the University of Huddersfield during your visit.

I confirm that you will not receive any pay from the University of Huddersfield during your visit other than reasonable expenses to cover the cost of travel and subsistence. 

Visa

As you are visiting the University of Huddersfield for more than 6 months you will require a visa to come to the UK.  

Please refer to the Gov.uk website for further information and to make an application. 

Arrival to the University of Huddersfield

As a visitor to the University of Huddersfield you will be required to present your passport and visa/immigration stamp to your host department prior to the visit commencing.  A copy will be taken and retained for the duration of your visit, after which, they will be destroyed. 

Please feel free to contact me should you require any further information at all. 

Yours sincerely

Signature

Name
Head of Department
School of School Name


Conditions of your visit

1. You are visiting the UK for no more than 12 months (maximum permitted duration as an academic visitor)
2. You will not do paid or unpaid work for a UK company as a visitor
3. You will not receive payment from a UK source except reasonable expenses and subsistence (if expenses are applicable)
4. You are able to support yourself during your trip (or have funding from someone else to support you)
5. You will leave the UK at the end of your visit
6. If required, you will apply for and obtain an Academic Technology Approval Scheme (ATAS) certificate prior to starting any research at the University of Huddersfield. 
7. You are able to pay for your return or onward journey (or have funding from someone else to pay for the journey. 
8. You will not live in the UK for extended periods through frequent or successive visits or make the UK your main home.
9. You cannot claim public funds (benefits)
You cannot marry or register a civil partnership, or give notice of marriage or civil
